How to edit/delete user details

1. Click on the set up tab
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Jaytinee Chotalia Account Summary
Rights: B

School Services Officer

Jaytinee.chotalia@ocelotorg.uk

01634 957772

My roles: Headteacher, LLE or SLE NQT. Business Manager / Finance Staff, Operational Managem.
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2. Click on user management
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For help with using the system please contact: education@ocelotorg.uk

3. Click on user register
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4. Click type ‘all users’ and access type ‘all’ then filter to see all system users/non users
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6. Click on Account and Contact Details
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Non user 2 [ruthwells@medway.gov.uk

Job tite: Teacher
Company: Medway
Telephone: 01634 333333
Mobie:

Created by: Ruth Wells on 09/07/2017 wew more
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Create or update user alert preferences from this page. You can set different alert options for each Site that this user has access nights for.
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Subject [ SLA Online - Account Details. |
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7. User details can be updated on this page. To remove the user from the school, change the
status from ‘live’ to ‘paused’.
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Account type: OUselJ ® Non user
Status: @ Live
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8. Finally, click ‘save’ at the bottom of the page.
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Special requirements:

Roles

Business Manager / Finance Staff Hngr 1Senior Leader
elect
Governor Operational Management TA or Support Staff
Headteache eache
LLE or SLE
Access Rights
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Default group (Al No Access)
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